[image: image1.jpg]cr

British Columbia
Construction Roundtable




Guidelines for Hosting BCCR Member Projects 
on BCCR Website

Below are guidelines for hosting member projects on the BCCR Website.
· Project must be substantially complete within the last 2 years.

· Project descriptions should be 150 words or less and must be factually correct. Project description should describe the member firm’s role on the project submitted. 
· Project images/pictures are required. Project image specifications are: minimum 1000 pixels horizontal & vertical.
· Posting company must own or have written consent to use images.
· Once approved, project will be posted on website for one year or longer at the discretion of BCCR Board from date the posted.

· Owner’s name should be included in the submission.

· BCCR Member firms submitting project descriptions should make every effort to name the client and other member firms involved in the project. 
· A maximum of three posted projects per member firm. 
· Based on demand by member firms, at the discretion of BCCR Board, not all projects will be posted. 
Note: Project postings are to be used to demonstrate the types of projects being completed by BCCR member firms and are not to be used as advertisements for services offered by the member firm.
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BCCR Website Project Submission Form
	Date:


	


Submitting Company Information:

	Company: 


	

	Contact: 


	

	Contact Telephone:


	

	Contact Email:


	


Project Information:

	Project Name:


	

	Project Title 
(To appear on website):


	

	Picture/Image File Name:


	

	Image Caption:


	

	Project Description: 

(150 words or less)


	

	“Read More” Attachments:
	

	Owner’s Name:
	

	Client’s Name:
	

	Other Member Firms:
	

	Consent to use images:
	



Internal Use:

	Date submitted:
	

	Date posted:
	

	Date to be removed:
	

	Date removed: 
	


